
Application
Process
Outgoing Exchange 
Students



• Always via THN (OHM) Shibboleth (THN login details)
• https://saas.solenovo.fi/solemove/disp/_/en/public/nop/nop/nop?client=198290
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Registration SoleMove

2

Fill in Ohm 
Username 
and 
password

Log in using
„THN (OHM) 
Shibboleth-
Login“ option

https://saas.solenovo.fi/solemove/disp/_/en/public/nop/nop/nop?client=19829000


Registration SoleMove – Error / incorrect logout

3

3. Log in using „THN (OHM) 
Shibboleth-Login“ option

2. Scroll until
you find THN

1. Use arrow
to see
selection
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Data Protection

If you agree, click „I accept“ 
and „OK“

Data protection policy
can be viewed here
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Landing Page / Destination Search
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Landing Page - Destination Search

In order to see which partner institutions are
available for your study programme, please
check out the Destination Search under the
link „Abroad“ BEFORE you start your
application
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Destination Search – According to your Study Programme

Here you will be able to
find a list of all study
programmes – choose
yours – and then click
„Search“

1

2

3
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Destination Search – Map of Exchange Possibilities

Click on a place
on the map and 
the partner unis
are listed

Click on the
country name and 
you are brought to
the detailed info

1

2

3
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Destination Search – Partner Unis for your Study Programme

Under each Partner the study
programmes, for which an 
exchange is possible, are
listed. The dots underneath
indicate further programmes
– click to scroll through them
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Destination Search – Advanced Search

Under „Advanced Search“ 
you can also search acc. to:
- Country
- Institution
- Exchange Programme
- Study Level

Multiple entries are possible 
in some fields

After selection, click on 
the „Search“ button
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Destination Search – Advanced Search – Double Degree
Under
„Advanced
Search“ you can
also search for
Double Degree 
exchange
possibilities
under „Tag“ by
choosing the
„Double Degree“ 
option

By adding your
study
programme you
can narrow down 
your search

And then press 
„Search“
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Destination Search – Exchange Info

Link to
Homepage

Link to Academic Coordinator

1. Language = Study
2. Language = Staff
exchanges
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Destination Search – EU Subject Code

Please note the „EU Subject Code“ in 
the destination search under
„General Info“.
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Destination Search – University-wide agreements

Some exchange
agreements are university-
wide, i.e. they are open to all 
faculties. In these cases all 
EU subject codes are listed
– please only choose the
one relevant to your faculty
in your application



15

Destination Search – Info needed for Application
• For your application please note the following information before you start to

fill in the form:

− 5 partner institutions where you would like to carry out a study exchange –you
will be able to rank them in priority in your application

− EU subject code for your study programme or faculty
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Application Form
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Outgoing: Application form for Outgoing Student Mobility

Please use this
form for the
outgoing
exchange

Click „New“
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Outgoing: Application form for Outgoing Student Mobility

Choose Mobility type: 
S-Study

Choose right
Application period

SAVE
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Personal Data (1)

By clicking onto this
symbol, you will be able
to see further important
instructions/information. 
Please read and follow!

This symbol
means that the
section is not 
complete –
please check all 
mandatory
fields

This is a list of all 
mandatory* fields. 
As soon as they
are filled out, they
will no longer be
shown. 

Some fields have
been prefilled but 
can be changed if
needed



20

Personal Data (2)

Don‘t forget to „SAVE“

Click on pen symbol to pick out 
your „Faculty“

The faculty address will then be
prepopulated
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Exchange Study Information – Add your 5 Choices of Destination

Click on the „+ Add new
institution/enterprise“ to start
adding your choices of destination
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Exchange Study Information – Pick Country and Partner Institution

1

2

5

4

3

Please follow step 1 - 5
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Exchange Study Information – Select Agreement and Exchange 
Programme

1 1 4

3

2 5

6
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Exchange Study Information – Save and add New Institution

1 2
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Exchange Study Information – Check and Prioritise!

Up to 5 partner
institutions can
be chosen. 

The priorities can
be changed by
moving the choices
up or down.

Don‘t forget to „Save“
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Current Studies – Add info on your Present Study Situation
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Subject Area
Each study programme has its
own subject code. Please pick out 
the code applicable to your study
programme. These can be found in 
the Destination Search

https://saas.solenovo.fi/move/destinationSearch/19829000
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Current Studies – Previous Exchange  / Language Skills

If you have been
on an exchange
already, please
fill out this
section

Add your
language skills
here, according
to your choice of
destination. 
Multiple entries
are possible.
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Enclosures – Upload Mandatory Documents (1)

Click on 
symbol

List of mandatory
documents
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Enclosures - Upload Mandatory Documents (2)

Search for file in own 
computer and upload



31

Enclosures - Upload Mandatory Documents (3)

Choose „Next enclosure“ to
upload the following document

Choose „Return“ to move
back to document list
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Enclosures - Upload Mandatory Documents (4)  

Some documents need to be downloaded from the website first
(see next page)
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Download Area on Ohm Website: http://www.th-nuernberg.de/auslandsstudium

Documents and templates will be available in 
this section of the website to be downloaded, 
filled out and uploaded at different stages in 
your exchange process to your SoleMove
account.

http://www.th-nuernberg.de/auslandsstudium
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Enclosures - Check that Mandatory Documents are uploaded (5)

6 documents are mandatory and need to be uploaded!
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Click and Send Application

If all sections are marked „OK“,
application can be sent. Once
sent, it can no longer be edited!
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Application sent: You will receive an Email Confirmation
Please note: All 
emails sent from
our SoleMove portal
use the email 
address: 
noreply@solenovo.fi

Please ensure, that
these emails will 
reach you!

Please note: Applications will only be processed
after the application deadline. 

You cannot reply to
this email address!

mailto:noreply@solenovo.fi
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Communication
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Messages
After sending your
application a new tab
appears in your application
portal „Messages“ 

If the International Office 
requires further information
or would like to inform you
of something regarding your
application you may receive
a message here. 

You will receive an email 
from noreply@solenovo.fi
informing you if you have
new messages.

mailto:noreply@solenovo.fi
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New Messages: Email Notification

Please ensure, that you view your messages and answer
in your SoleMove account as soon as possible, in order to

ensure that your application can be processed further.

You cannot reply to
this email address!
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Messages: Viewing and Answering

Mark as read

Reply if
necessary

Visible when
you log in 

Save and message will be
sent automatically
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Contacts at the International Office of the Ohm
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Contacts at the International Office

• Questions relating to your exchange: 
outgoings@th-nuernberg.de

• Any technical questions regarding your SoleMove account
solemove@th-nuernberg.de

mailto:outgoings@th-nuernberg.de
mailto:solemove@th-nuernberg.de
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